
June 12, 2018 

Board Packet 
Agenda………………………………………………………………..2 

Library Report……………………………………………………….3-5 

Library Statistics……………………………………………………….6 

Financial Notes……………………………………………………….7 

Internal Reports…………………………………………………...8-21 

May 8, 2018 Regular Meeting Minutes……........................22-24 

April 28, 2018 Special Board Meeting Minutes……………25-26 

Tuck-Pointing…………………………………………………….27-33 

Prevailing Wage………………………………………………...34-53 

Annual Report…………………………………………………...54-58 

1



Next Meeting: July 10th, 2018 at 5:30 p.m. 

SYCAMORE PUBLIC LIBRARY  

Agenda- BOARD OF TRUSTEES MEETING 

Board Room:  June 12th, 2018 at 5:30 p.m. 

I. Call to Order 

II. Changes to and Approval of Agenda

III. Public Comment

IV. Announcements

V. Presentations and Trustee Information:

a. Summer Reading Contest Winner Presentation

b. Treasurer’s Report and Management’s Internal Reports

c. Committee Updates~ Personnel Committee

d. Friends of the Library~ Update

VI. Consent Agenda-Board Approval Required

i. Regular Meeting Minutes, May 8, 2018

ii. Special Meeting Minutes, April 28, 2018

iii. May Monthly Bills for Approval

VII. Director’s Report

VIII. Unfinished Business

a. Tuck-Pointing~ Board Vote Requested

IX. New Business

a. Prevailing Wage~ Board Vote Required

b. Annual Report~ Board Vote Required

c. Board Officer Nominations and possible votes~ Board Direction Requested

X. Closed Session 

a. 5 ILCS 120 (c) (1) The appointment, employment, compensation, discipline,

performance, or dismissal of specific employees of the public body or legal counsel for

the public body, including hearing testimony on a complaint lodged against an

employee of the public body or against legal counsel for the public body to determine

its validity.

XI. Adjournment

FINAL VOTE OR ACTION MAY BE TAKEN AT THE MEETING ON ANY AGENDA ITEM SUBJECT MATTER LISTED 

ABOVE, UNLESS THE AGENDA LINE ITEM SPECIFICALLY STATES OTHERWISE. 
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May 2018 Library Report 

Overview 

 May is the start of our fiscal year at the Library. That means is that we reset our statistics,

and begin to drill in on the upcoming year and our huge Summer Reading Program!

 While door attendance was down slightly, our circulation numbers continue to be

strong in relation. E-resources again outpaced the previous year.  Additionally, books

continued the rise and went up again. I expect this trend to continue during our busy

summer months.

 Our Youth Services Team was advocating at all the local schools throughout the month.

A huge thank you for their tireless efforts to promote our library and ensure all kids

continue positive reading trends throughout the summer.

Personnel 

 Employee Changes: Emily Delegatto is on leave for the birth of her baby girl, Lily.

 Anniversaries:

o Mary Holtrop 4 years,  May 5th

o Debbie Norris, 25 years, May 18th

o Pete Springmire, 2 years, May 16th

Finance 

 The benchmark for the budget at the end of May 8.33% of the budget should be

expended. If you look at the Ordinary Income/Expense Report you will see that the

general operating income for the year to date is $127,889 which is 10% of our

anticipated income for the year. Expenses at the end of May are $123,711 which is 10%

of what we budgeted to spend this year. Please refer to the finance notes for further

explanation of our current budget.

 The Library received an impact fee deposit of $1632.00 and PPRT payment of

$15,102.60.

 The Library received its first Tax Revenue payment from the County in the amount of

108,110.32 

 May, Memorials, and Donations: There were no donations in May.

Buildings and Grounds 

 Pete has been working on some landscaping projects and planting flowers in the larger

flower pots.

 Pete has been building shelving in the shed to store out of season supplies and

decorations.

 Pete has been working on smaller projects throughout the building in preparation for

Summer Reading activities.

 Stage two of our Landscaping has taken place with older bushes being removed for

flowering trees that will complement our historic facility.

Professional Development 

 Jesse completed his Personnel Management course through the University of Wisconsin.
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Public Relations, Advocacy, Marketing 

 The SPL Facebook page now has 2,288 likes!

 SPL has 702 Twitter followers!

 Jesse and Jill had a community booth at the DeKalb County United Soccer Game.

 The Summer Newsletter, in a newly formatted design, was mailed to all Sycamore

residents on May 31st.

 We can expect to see several print and mobile ads with the Daily Chronicle, advertising

Summer Reading and our new website!

 Old website has been slightly altered to match the new logo design, while we await the

official release of the new site.

Friends of the Library 

 The Library had no new memberships this month.

 Friends met on May 17th and 5 members attended.  The Friends discussed ways to

organize the donations coming in for the book sale(s).

 The Friends Treasurer Jean Erlenborn will assist Mary in opening a bank account for the

Friends group. Once the account is opened all funds will be transferred over to their

account.

 The Friends the 501(c) (3) application was approved.

 The Friends volunteered to assist SPLAG with their book sale in June.

Youth and Teen Services 

 This month, the Youth Services team presented at every school in Sycamore, reaching

over 3000 students. We promoted the Summer Reading Challenge, library resources,

and fun summer events.

o Julie also met with individual classes to play “Book Bingo” and provide booktalks

to students at North Elementary to further improve our relationship with the

school and students.

o Julie was also filmed by Spartan News teams at Southeast Elementary and

Sycamore High School for news segments on Summer Reading that were shared

with the entire school. Number of students who viewed videos were not included

in statistic numbers.

 We have solidified the library’s partnership with OSCAR, the out of school care program

in Sycamore, for Summer Reading. This year, teachers are committed to helping all 200

students participate in the reading challenge this summer. Many of these students

would not otherwise have the opportunity to participate in the challenge without this

partnership.

 The Sycamore Library made its first visit to First Beginnings Preschool and Daycare- 

providing a storytime and teaching kids about the library. This presentation went very

well and we look forward to continuing to expand our relationships with local

preschools.

 Battle of the Books ended with a bang! West Elementary came in first place, and all the

students had fun celebrating their hard work at the Battle of the Books Party, with over

100 people in attendance.

 Emily and Julie hosted a Volunteer Training Day to review shelving skills and introduce

new volunteers to our team. 10 teen Volunteers attended.

 The Picture Book Reorganization project is picking up steam! We now have 4 categories

on the shelves, About Me, Animals, Basics, and Community. Patrons have had nothing
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but positive things to say about this change, commenting on the improved ease of 

searching for great books.  

Adult and Information Services  

 Laurie Mann gave a presentation at Oak Crest DeKalb Area Retirement Center

discussing the events and services the Sycamore Public Library offers their residents.

Summer Reading Challenge book logs were also passed out among the residents

explaining the changes made to the logs – in particular being that instead of each

book read during SRC being an entry into a grand prize it is now every two hours of

reading. One resident excitedly declared she reads everything and would for sure be a

winner!

 Kelsey Graham held the monthly Sketchjam in the community garden this month. The

attendees worked with water colors and practiced different painting techniques. The

results were breath taking and the attendees mentioned wanting to do another session

of water colors soon.

 The Adult Department in conjunction with Club 55 hosted a Community Wants and

Wishes event earlier in the month. The event focused on residents who are 55+ with a

goal of finding out what residents wanted and wished for from their local organizations.

The event was a success and the Library gained insight into the types of programs,

materials, and services that are being sought out. One program suggestion in particular

that was agreed upon from the entire group: adult field trips. The Adult Department is

looking to host adult field trips to different local establishments each month starting this

fall.

Respectfully Submitted, 

Jesse Butz, Jeannie Barry, Jill Carter, Julie Halloran, Mary Holtrop, Laurie Mann 



Sycamore Library Statistics May-18 May-19
Previous 
YTD(17-18)

Current 
YTD(18-19)

Library Attendance (Door Count) 10,508 9,768 10,508 9,768
Meeting Room Use 23 30 23 30
Meeting Room Attendance 364 265 364 265

Materials Loaned

Books 10,243 10,325 10,243 10,325
DVDs 4,297 3,673 4,297 3,673
Music 650 528 650 528
Audiobooks 622 525 622 525
Magazines 140 128 140 128
Puzzles 8 0 8 0
Other (electronics . . .) 32 161 32 161

Total Circulation (includes electronic circulation) 17,486 17,080 17,486 17,080

InterLibrary Loan

Lent to Other Libraries 1,333 1,795 1,333 1,795
Borrowed from Other libraries 1,646 1,333 1,646 1,333

Electronic Circulation

E-Resources 1,451 1,726 1,451 1,726
Subscription Database Use 797 745 797 745

Patrons

New Resident Cards 57 55 57 55
New Non-Resident Cards 3 2 3 2
Total Library Cards 7,800 7,040 7,800 7,040
Family Cards 2,298 2,322 2,298 2,322

Programming

Number of Programs 46 50 46 50
Program Attendance 1,012 827 1,012 827
Number of Outreach Events 19 23 19 23
Outreach Attendance/Impact 2,971 3,174 2,971 3,174

Computer Use

Total Computer Usage Hours 842 916 842 916
Total Computer Users 1,177 1,076 1,177 1,076
Wi-Fi Connections 3,049 3,215 3,049 3,215
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Finance Notes May 2018 

 

1. In May the Library received an Impact Fee’s payment of $1632 

and a PPRT payment of $15,102.60. 

2. The Library received our first Tax revenue payment of 

$108,110.31. 

3. If you look at the Ordinary Income/Expense report the 

benchmark for the end of May is 8.33% of the budget should be 

expended.  The Ordinary Income Report shows we are have 

expended 10% of our budget. If we remove the FY18 bills then 

our expense for May will actually be 9.61% of the budget. There 

are a few items to note: 

a. Please reference our monthly bills list and you will see some 

checks were issued in May but dated back to FY 18. This 

total is $5103.46. Once the audit is completed journal 

entries will be made to reflect these bills on FY 18.  

b. In addition to some of the checks issued in May but are FY 

18; May is typically the month when the library pays the 

bulk of our invoices that will cover the entire year. 

Examples, are Periodicals (magazines and newspaper 

subscriptions), databases (Heritage Quest, Ancestry.com, 

Baker and Taylor), and some upfront technology services 

to CMJ. Many of these payments are one time per year 

payments. 

c. Our FY 18 audit is scheduled for June 18th, 2018. 
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 1:33 PM

 05/23/18
 Sycamore Public Library

 Bills List
May, 2018

Total Purpose FY18 FY19

Amazon.Com 1,172.16 Misc Charges 808.59 $363.57

Angela Carter 55.00 Musical Mornings  $55.00

Baker & Taylor 500.00 Title Source  $500.00

Blue Cross Blue Shield 6,931.40 Health Insurance  $6,931.40

Carolyn Duede 150.00 Refund 150.00

Cengage Learning 154.50 Adult Books 55.74 $98.76

Chicago Tribune 559.00 Chicago Tribune  $559.00

CMJ Technologies 24,574.00  $24,574.00

Comcast Business 278.08 Internet, TV, cable  $278.08

Courtney Swan 13.95 Refund  $13.95

Daily Chronicle 208.00 Daily Chronicle  $208.00

Discount Magazine 3,143.92 FY19 magazines  $3,143.92

Emily Delegatto 7.82 Program supplies  $7.82

IMRF 4,074.46 IMRF 4,074.46  

Julie A. Halloran 27.80 Program supplies  $27.80

Kishwaukee YMCA 135.34 YMCA Membership  $135.34

Laurie Mann 11.95 Program supplies  $11.95

Management Association of Illinois 1,010.00 Membership  $1,010.00

Mary Holtrop 158.03 Postage and Contingency  $158.03

NCPERS 96.00 Life Insurance  $96.00

Newsbank Inc 1,425.00 Databases  $1,425.00

Pete Springmire 21.40 mileage 11.77 $9.63

Principal 127.69 Vision and Life Insurance  $127.69

Rebecca Tulloch 125.00 SR Program  $125.00

Reddick Public Library District 3.00 Refund 3.00

Service Concepts, Inc. 1,393.75 Contract  $1,393.75

Truman's Ridge 450.00 SR finale  $450.00

William Pack 275.00 SR Program  $275.00

Arthur J. Gallagher & Co. 737.00 Crime Insurance 737.00

Baker & Taylor - Adult Acct 3,624.13 Adult books 3,624.13

Baker & Taylor - Childrens 1,886.06 Youth and Teen books 1,886.06

Baker & Taylor - Gift Acct 33.08 Donation books 33.08

CMJ Technologies 90.00 Remote Access 90.00

Ecowater 52.47 Bottle water 52.47

Elizabeth Carlson 100.00 Deposit for Program 100.00

Findaway LLC 610.41 Playaways for Adult 610.41

First National Bank Omaha 1,079.66 Misc Charges 1,079.66

IntelliCorp 31.25 Background check for volunteer 31.25

J & J Handyman 1,295.00 Contract Cleaning 1,295.00

Jeannie Barry 34.76 Fish Tank supplies 34.76

Le Print Express 129.00 Summer Reading Tshirts 129.00

Mid-City Office Products 302.73 Copy paper and thermal paper 302.73

NiCor Gas 144.09 utilities 144.09

Office Depot 121.80 Office supplies 121.80

Penguin Random House 117.75 Audio books 117.75

Pro Quest LLC 2,326.00 Heritage Quest and Ancestry.com 2,326.00

Recorded Books 567.05 Audio books 567.05

RKDixon 163.24 Copiers 163.24

Tammy Johnston 13.13 ILL Postage 13.13

Waste Management West 197.31 Garbage service 197.31

Wipfli 400.00 Checking the books, March 2018 400.00

5,103.56 $56,034.61
 Page 1 of 18



 Sycamore Public Library

 Balance Sheet
 As of May 31, 2018

May 31, 18

ASSETS

Current Assets

Checking/Savings

1011 · Operating Checking 31,770

1020 · Library Cash on Hand 213

1028 · Impact Fees Savings Account 40,144

1031 · Special Reserve Fund Money Mkt

1031.01 · SR Window Fund 25,808

1031 · Special Reserve Fund Money Mkt - Other 16,823

Total 1031 · Special Reserve Fund Money Mkt 42,631

1075 · 1st Mid Operating Money Market 347,561

1076 · 1st Mid RestrictedOperating MM 35,148

1078 · 1st Mid Contingency & Bldg MM 98,906

1083 · Illinois National Bank/E-Pay 1,000

1084 · US Bank/e-pay 17,554

Total Checking/Savings 614,927

Accounts Receivable

ACCOUNTS RECEIVABLE

1220 · Property Tax Receivables 1,066,320

1230 · PPRT Receivables 12,780

Total ACCOUNTS RECEIVABLE 1,079,100

Total Accounts Receivable 1,079,100

Other Current Assets

INVESTMENTS

1310 · B & R Hackett Endowment Fund 149,384

Total INVESTMENTS 149,384

Total Other Current Assets 149,384

Total Current Assets 1,843,411

Fixed Assets

FIXED ASSETS

1410 · BUILDING 5,625,559

1420 · LAND 114,391

1430 · EQUIPMENT 1,606,468

1440 · ACCUMULATED DEPRECIATION -3,926,492

Total FIXED ASSETS 3,419,926
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 Sycamore Public Library

 Balance Sheet
 As of May 31, 2018

May 31, 18

Total Fixed Assets 3,419,926

Other Assets

1900 · Deferred Outflows 117,828

Total Other Assets 117,828

TOTAL ASSETS 5,381,165

LIABILITIES & EQUITY

Liabilities

Current Liabilities

Accounts Payable

2000 · Accounts Payable 7,700

Total Accounts Payable 7,700

Other Current Liabilities

2100 · Payroll Liabilities

2130 · Federal p/r tax payable 158

2160 · IMRF Withholdings -253

2162 · Health Insurance W/H -4,784

2171 · NCPER Withholdings 152

2173 · Dental Vision, Life Withholding 1,406

2175 · YMCA Membership -19

Total 2100 · Payroll Liabilities -3,340

2210 · A/P 9,550

2220 · Accrued Payroll 10,669

2280 · Deferred Property Taxes 1,066,320

2290 · Compensated Absences 31,494

Total Other Current Liabilities 1,114,693

Total Current Liabilities 1,122,393

Long Term Liabilities

2900 · Deferred Inflows 58,549

2295 · Net Pension Liability 185,927

2555 · Loan - Construction 344,033

Total Long Term Liabilities 588,509

Total Liabilities 1,710,902

Equity

2940 · Retained Earnings 3,643,464
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 Sycamore Public Library

 Balance Sheet
 As of May 31, 2018

May 31, 18

Net Income 26,798

Total Equity 3,670,262

TOTAL LIABILITIES & EQUITY 5,381,164
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 Sycamore Public Library

 Special Income / Expense - Monthly vs YTD
 May 2018

May 18 May 18

Other Income/Expense

Other Income

DONATIONS

4300 · Building Fund Donations 30 30

Total DONATIONS 30 30

IMPACT FEE ACCT

4400 · Impact Fees 1,632 1,632

Total IMPACT FEE ACCT 1,632 1,632

INTEREST INCOME

4600 · Money Market Restricted 16 16

4610 · Impact Fees Savings 16 16

4630 · Special Reserve Fund 17 17

Total INTEREST INCOME 49 49

Total Other Income 1,711 1,711

Net Other Income 1,711 1,711

Net Income 1,711 1,711
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 Sycamore Public Library

 Ordinary Income / Expense - Monthly vs. YTD
 May 2018

May 18 May 18

Ordinary Income/Expense

Income

TAX REVENUE

3400 · PPR Tax 15,103 15,103

3410 · Property 108,110 108,110

Total TAX REVENUE 123,213 123,213

OPERATIONS

3600 · Fines

3600.01 · Lost and Damage Materials 36 36

3600 · Fines - Other 1,835 1,835

Total 3600 · Fines 1,871 1,871

3620 · Sales 231 231

3630 · Non-Resident Fee Cards 491 491

3650 · Copies/Printing

3650.01 · Fax Services 103 103

3650 · Copies/Printing - Other 501 501

Total 3650 · Copies/Printing 604 604

Total OPERATIONS 3,197 3,197

ACCT EARNINGS

3700 · Interest

3700.01 · Operating 28 28

3700.02 · Money Market Operating 147 147

3700.03 · Money Market Contingency & Bldg 46 46

3700.04 · US Bank/e-pay 25 25

Total 3700 · Interest 246 246

Total ACCT EARNINGS 246 246

MISCELLANEOUS REVENUE

3880 · Gifts, Memorials, Grants, SPLAG 200 200

3800 · Donation Jar 93 93

3810 · Meeting room fees 90 90

3820 · County Law Library Revenue 850 850

Total MISCELLANEOUS REVENUE 1,233 1,233

Total Income 127,889 127,889

Gross Profit 127,889 127,889

 Page 1 of 4 For management purposes only 13



 Sycamore Public Library

 Ordinary Income / Expense - Monthly vs. YTD
 May 2018

May 18 May 18

Expense

WAGE EXPENSES

8100 · Gross Wages 39,627 39,627

8101.1 · Paid Time Off Wages 444 444

8170 · Payroll Fees 184 184

8171 · FICA 2,319 2,319

8173 · IMRF 2,790 2,790

8175 · Health Insurance 4,591 4,591

8177 · Medicare 542 542

Total WAGE EXPENSES 50,497 50,497

ADMINISTRATION

8200 · Memberships & Commissions 1,010 1,010

8210 · Audit Fees 400 400

8212 · Hiring & Placement 31 31

8215 · PR/Publicity -10 -10

8216 · Mileage Reimbursement 10 10

8217 · Postage & Shipping 92 92

8219 · Insurance 1,157 1,157

Total ADMINISTRATION 2,690 2,690

MATERIALS

Children's Materials

8201.06 · Child and Teen Books 1,886 1,886

Total Children's Materials 1,886 1,886

Adult Materials

8203.07 · Adult Multimedia 2,197 2,197

8203.03 · Adult Books 3,706 3,706

Adult Materials - Other 118 118

Total Adult Materials 6,021 6,021

8204 · Periodicals 3,963 3,963

8207 · Automated Subscriptions 4,251 4,251

Total MATERIALS 16,121 16,121

PROGRAMS

Children

8301.01 · Performers 55 55

8301.02 · Supplies 132 132

Total Children 187 187
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 Sycamore Public Library

 Ordinary Income / Expense - Monthly vs. YTD
 May 2018

May 18 May 18

Young Adult

8302.01 · Young Adult Programming 40 40

Total Young Adult 40 40

Adult

8303.01 · Performers 500 500

8303.02 · Supplies 25 25

Total Adult 525 525

Total PROGRAMS 752 752

CONTRACTUAL SERVICES

8310 · Photocopiers 163 163

8312 · Cleaning Service 1,295 1,295

8314 · HVAC Maintenance 1,394 1,394

Total CONTRACTUAL SERVICES 2,852 2,852

TECHNOLOGY

8330.03 · Telecommunications 278 278

8330.06 · Technical Support 16,106 16,106

Total TECHNOLOGY 16,384 16,384

SUPPLIES

8400 · Office 504 504

8401 · Processing 25 25

Total SUPPLIES 529 529

FURNISHINGS

8412 · Computers 8,558 8,558

Total FURNISHINGS 8,558 8,558

MAINTENANCE

8420 · Building 161 161

8422 · Grounds 63 63

8424 · Trash 197 197

Total MAINTENANCE 421 421

UTILITIES

8431 · Telephone 10 10

8432 · Gas 144 144

Total UTILITIES 154 154
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 Sycamore Public Library

 Ordinary Income / Expense - Monthly vs. YTD
 May 2018

May 18 May 18

MISCELLANEOUS EXPENSES

8610 · Gifts, Donations, Grants, SPLAG

8610.03 · Donation Expense/Programs 450 450

8610 · Gifts, Donations, Grants, SPLAG - Other 129 129

Total 8610 · Gifts, Donations, Grants, SPLAG 579 579

8601 · Service Fees 40 40

8602 · Contingency 100 100

Total MISCELLANEOUS EXPENSES 719 719

MORTGAGE

8611 · Library Mortgage Debt 2,523 2,523

8612 · Mortgage debt-interest 599 599

Total MORTGAGE 3,122 3,122

Total Expense 102,799 102,799

Net Ordinary Income 25,090 25,090

Net Income 25,090 25,090
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 Sycamore Public Library

 Ordinary Income / Expense - YTD vs. Budget
 May 2018 through April 2019

May '18 - Apr 19 Budget $ Over Budget % of Budget

Ordinary Income/Expense

Income

TAX REVENUE

3400 · PPR Tax 15,103 62,500 -47,397 24%

3410 · Property 108,110 1,119,500 -1,011,390 10%

Total TAX REVENUE 123,213 1,182,000 -1,058,787 10%

OPERATIONS

3600 · Fines

3600.01 · Lost and Damage Materials 36 1,200 -1,164 3%

3600 · Fines - Other 1,835 19,150 -17,315 10%

Total 3600 · Fines 1,871 20,350 -18,479 9%

3620 · Sales 231 2,200 -1,969 11%

3630 · Non-Resident Fee Cards

3630.01 · NR Internet fee cards 0 875 -875 0%

3630 · Non-Resident Fee Cards - Other 491 9,200 -8,709 5%

Total 3630 · Non-Resident Fee Cards 491 10,075 -9,584 5%

3650 · Copies/Printing

3650.01 · Fax Services 103 1,050 -947 10%

3650 · Copies/Printing - Other 501 6,000 -5,499 8%

Total 3650 · Copies/Printing 604 7,050 -6,446 9%

Total OPERATIONS 3,197 39,675 -36,478 8%

ACCT EARNINGS

3700 · Interest

3700.01 · Operating 28 5 23 560%

3700.02 · Money Market Operating 147 500 -353 29%

3700.03 · Money Market Contingency & Bldg 46 150 -104 31%

3700.04 · US Bank/e-pay 25 0 25 100%

Total 3700 · Interest 246 655 -409 38%

3710 · Hackett Endowment Fees 0 0 0 0%

Total ACCT EARNINGS 246 655 -409 38%

MISCELLANEOUS REVENUE

3880 · Gifts, Memorials, Grants, SPLAG 200

3800 · Donation Jar 93 500 -407 19%

3810 · Meeting room fees 90 2,000 -1,910 5%

3820 · County Law Library Revenue 850 2,600 -1,750 33%

 Page 1 of 5 For management purposes only 17



 Sycamore Public Library

 Ordinary Income / Expense - YTD vs. Budget
 May 2018 through April 2019

May '18 - Apr 19 Budget $ Over Budget % of Budget

3830 · Sycamore Library Fund - DCCF 0 985 -985 0%

3840 · Lillian Boynton Book  Fund 0 5,300 -5,300 0%

3850 · Carnegie Roof Fund 0 0 0 0%

3870 · OCLC-ILL Fees 0 4 -4 0%

Total MISCELLANEOUS REVENUE 1,233 11,389 -10,156 11%

GRANTS

3900 · Per Capita 0 0 0 0%

Total GRANTS 0 0 0 0%

Total Income 127,889 1,233,719 -1,105,830 10%

Gross Profit 127,889 1,233,719 -1,105,830 10%

Expense

WAGE EXPENSES

8100 · Gross Wages 58,178 572,000 -513,822 10%

8101.1 · Paid Time Off Wages 1,328 24,000 -22,672 6%

8170 · Payroll Fees 276 2,450 -2,174 11%

8171 · FICA 3,441 36,500 -33,059 9%

8173 · IMRF 2,790 48,000 -45,210 6%

8175 · Health Insurance 4,591 78,000 -73,409 6%

8175.1 · H.S.A. Employee Acct 0 0 0 0%

8177 · Medicare 805 8,800 -7,995 9%

Total WAGE EXPENSES 71,409 769,750 -698,341 9%

ADMINISTRATION

8200 · Memberships & Commissions 1,010 1,800 -790 56%

8210 · Audit Fees 400 6,500 -6,100 6%

8211 · Legal fees 0 8,000 -8,000 0%

8212 · Hiring & Placement 31 1,200 -1,169 3%

8213 · LIMRiCC Unemployment Insurance 0 1,500 -1,500 0%

8214 · Professional Development 0 6,400 -6,400 0%

8215 · PR/Publicity -10 11,000 -11,010 -0%

8216 · Mileage Reimbursement 10 1,000 -990 1%

8217 · Postage & Shipping 92 1,800 -1,708 5%

8219 · Insurance 1,157 17,000 -15,843 7%

Total ADMINISTRATION 2,690 56,200 -53,510 5%

MATERIALS

Children's Materials

8201.07 · Child and Teen Multimedia 0 6,500 -6,500 0%

 Page 2 of 5 For management purposes only 18



 Sycamore Public Library

 Ordinary Income / Expense - YTD vs. Budget
 May 2018 through April 2019

May '18 - Apr 19 Budget $ Over Budget % of Budget

8201.04 · Child and Teen Foreign Language 0 600 -600 0%

8201.06 · Child and Teen Books 1,886 30,000 -28,114 6%

Total Children's Materials 1,886 37,100 -35,214 5%

Adult Materials

8203.07 · Adult Multimedia 2,197 23,650 -21,453 9%

8203.01 · Adult Foreign Language 0 500 -500 0%

8203.03 · Adult Books 3,706 49,000 -45,294 8%

Adult Materials - Other 118

Total Adult Materials 6,021 73,150 -67,129 8%

8204 · Periodicals 3,963 3,500 463 113%

8205 · Lillian Boynton Book Fund 0 5,300 -5,300 0%

8206 · E-Resources 0 24,000 -24,000 0%

8207 · Automated Subscriptions 4,251 18,000 -13,749 24%

Total MATERIALS 16,121 161,050 -144,929 10%

PROGRAMS

Children

8301.01 · Performers 55 4,500 -4,445 1%

8301.02 · Supplies 132 1,700 -1,568 8%

Total Children 187 6,200 -6,013 3%

Young Adult

8302.01 · Young Adult Programming 40 1,300 -1,260 3%

Total Young Adult 40 1,300 -1,260 3%

Adult

8303.01 · Performers 500 2,400 -1,900 21%

8303.02 · Supplies 25 550 -525 5%

Total Adult 525 2,950 -2,425 18%

Total PROGRAMS 752 10,450 -9,698 7%

CONTRACTUAL SERVICES

8300 · Phone System Maintenance 0 1,000 -1,000 0%

8310 · Photocopiers 163 3,000 -2,837 5%

8311 · Pest Control 0 200 -200 0%

8312 · Cleaning Service 1,295 15,540 -14,245 8%

8313 · Elevator 0 3,100 -3,100 0%

8314 · HVAC Maintenance 1,394 5,800 -4,406 24%

8316 · Alarm Service Fire 0 3,000 -3,000 0%
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 Sycamore Public Library

 Ordinary Income / Expense - YTD vs. Budget
 May 2018 through April 2019

May '18 - Apr 19 Budget $ Over Budget % of Budget

8317 · Besam - Automatic Door 0 750 -750 0%

8320 · Security 0 900 -900 0%

Total CONTRACTUAL SERVICES 2,852 33,290 -30,438 9%

TECHNOLOGY

8330.01 · Online System 0 21,500 -21,500 0%

8330.02 · Access Management System 0 1,480 -1,480 0%

8330.03 · Telecommunications 278 6,000 -5,722 5%

8330.04 · Software 0 1,000 -1,000 0%

8330.06 · Technical Support 16,106 21,000 -4,894 77%

Total TECHNOLOGY 16,384 50,980 -34,596 32%

SUPPLIES

8400 · Office 504 5,000 -4,496 10%

8401 · Processing 25 5,500 -5,475 0%

8402 · Janitorial 0 3,500 -3,500 0%

Total SUPPLIES 529 14,000 -13,471 4%

FURNISHINGS

8410 · Equipment/Furniture 0 7,000 -7,000 0%

8411 · Technology Supplies 0 4,000 -4,000 0%

8412 · Computers 8,558 15,000 -6,442 57%

Total FURNISHINGS 8,558 26,000 -17,442 33%

MAINTENANCE

8420 · Building 161 19,000 -18,839 1%

8421 · Equipment 0 4,000 -4,000 0%

8422 · Grounds 63 10,000 -9,937 1%

8424 · Trash 197 1,000 -803 20%

Total MAINTENANCE 421 34,000 -33,579 1%

UTILITIES

8431 · Telephone 10 0 10 100%

8432 · Gas 144 6,000 -5,856 2%

Total UTILITIES 154 6,000 -5,846 3%

MISCELLANEOUS EXPENSES

8606 · Capital Improvment 0 20,000 -20,000 0%

8610 · Gifts, Donations, Grants, SPLAG

8610.03 · Donation Expense/Programs 450

8610 · Gifts, Donations, Grants, SPLAG - Other 129

Total 8610 · Gifts, Donations, Grants, SPLAG 579
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 Ordinary Income / Expense - YTD vs. Budget
 May 2018 through April 2019

May '18 - Apr 19 Budget $ Over Budget % of Budget

8601 · Service Fees 40 700 -660 6%

8602 · Contingency 100 6,294 -6,194 2%

8604 · Consultant/Outside Services 0 5,975 -5,975 0%

8605 · OCLC-ILL Fees 0 30 -30 0%

Total MISCELLANEOUS EXPENSES 719 32,999 -32,280 2%

MORTGAGE

8611 · Library Mortgage Debt 2,523 30,000 -27,477 8%

8612 · Mortgage debt-interest 599 9,000 -8,401 7%

Total MORTGAGE 3,122 39,000 -35,878 8%

Total Expense 123,711 1,233,719 -1,110,008 10%

Net Ordinary Income 4,178 0 4,178 100%

4,178 0 4,178 100%
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May 8, 2018 
SYCAMORE PUBLIC LIBRARY BOARD OF TRUSTEES MINUTES 

Regular Meeting 5:30 p.m.  
 

I. Call to Order 

Melissa Kendzora-Smith called the regular meeting to order at 5:33 p.m. 

Trustees Present: Jan Benson, Penny Carter, Elizabeth Coats, Melissa Kendzora-

Smith, Omar Ordaz, Dave Stouffer, and Alexandra Wall. 

Trustees Absent: Jim Bisceglie, Kyle Von Schnase 

Staff Members Present: Director, Jesse Butz, Office Manager, Mary Holtrop 

Visitors Present:  No visitors 

 

II. Changes to and Approval of the Agenda 

D. Stouffer moved and P. Carter seconded the motion to approve the agenda 

as presented. 7 ayes, 0 nays. The motion carried. 

 

III. Public Comment 

There was no public comment. 

 

IV. Announcements 

J. Butz reminded the board the Jail Tour will be on Wednesday, May 16, at 6:00 

p.m. The board will meet in the lobby of the library at 5:45 and walk over to the 

jail.  J. Butz shared the Library received its 2017 Per Capita Grant check. This 

check is normally dispensed in early June. In addition the Library received a 

letter stating the Library will receive a fully funded per capita grant next fiscal 

year. We hope to receive our current Per Capita Grant check in June but should 

not count on it.   

 

V. Presentations and Trustee Information 

A. Treasurer’s Report and Management’s Internal Report- D. Stouffer 

reported he reviewed the finance reports and the Ordinary Income and 

Expense report with J. Butz. D. Stouffer praised J. Butz and M. Holtrop for their 

diligence in budget spending process. Overall the Library expensed less than 

budgeted and received more revenue than anticipated. This is in addition to 

several large projects including HVAC units and book drop project. J. Benson 

moved and O. Ordaz seconded the motion to approve the Treasure’s report as 

presented. 7 ayes, 0 nays. The motion carried. 

B. Committee Updates: 

I. Community Engagement-No updates 

II. Finance-The Finance Committee did not meet.  
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lll.        Friends of the Library: The Friends of the Library is officially a 501(c)3. 

The Library received the letter stating the application was approved. The next 

step is the Friends will open their own bank account.  The Friends is looking into 

fundraiser options such as Painting with Friends events.  

 

V1. Consent Agenda 

i. Minutes Regular Meeting, April 10, 2018 

ii. April Bills for approval.  

 

Alexandra Wall moved and E. Coats seconded the motion to approve the 

consent agenda. 7 ayes, 0 nays. The motion carried. 

 

VI. Directors Report 

A. J. Butz reported the Library continues to be on an upward trend in 

Circulation, attendance, program and materials.  

B. Butz reported the Library purchased 10 more Hot Spots to circulate due to 

the number of holds we have on our current ones.   

 

VII. Unfinished Business 

A. Strategic Planning Process:  

i. J. Butz thanked the board for their participation in the Board Retreat 

and Strategic planning process.   

ii. Butz opened the discussion up for the board to share ideas and 

thoughts on the Library branding. Butz emphasized the focus should 

be on the Library story. What is the Library Story? What does the 

branding say about us? What is the Library truth? What are our 

values? Our Mission, Vision and Strategy should all be aligned in our 

branding and our story. Discussion followed.  

iii. The board discussed ways the Library can survey more members of 

the community in face to face interactions with hopes to get a 

better feel of what the community would like to see from the library. 

Suggestions included Farmer’s Market, Pop up Story Time, Concerts 

in the Park, and Community Events.  

B.  Fine Forgiveness: J. Butz re-introduced the discussion on the Library going 

fine free for a month.  Butz recommended the month of August to work in 

conjunction with the School District.  Library Fines (not lost and damaged 

materials) will be forgiven with a donation of needed school supplies to go to 

the school district.  Butz stated he reached out to School Superintendent Kathy 

Countryman and she is in total support with this program.  P. Carter moved and 

J. Benson seconded the motion to have August Fine Free month with fines 
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waived with donations made to the school district in form of school supplies.  7 

ayes, 0 nays. The motion carried. 

C.  Tuck-pointing/Chimney Repairs-Update: J. Butz reported that he reached 

out to other libraries to get ideas on a bid process for the Tuck pointing project.  

It was recommended that Butz reach out to Dewberry who has done many 

library projects in the Chicagoland area.  Dewberry agreed to put together a 

proposal for this project.  The goal is to complete this project after Summer 

Reading, sometime in August or September. 

 

VIII. New Business 

A. Summer Reading Challenge Theme Contest: J. Butz reported in the past 

the library has used one of the themes presented by ALA for the Summer 

Reading Theme. This year Youth Services made the Sycamore Library Summer 

Reading theme by creating a Summer Reading Theme contest for young library 

users.  The top 4 themes were presented to the board. The board voted and 

agreed to Swimming in Books designed by Abby Lisafield. 

B. 2018 Non Resident Rate: J. Butz reported the Library is required to set the 

Non-Resident Rate each year.  The past year we had an increase in new Non-

Resident cards. Non Resident Fee Structure-(75 ILCS 5/4-7(12) and 16/30-55.60). 

The board agreed to keep the rate at 10%. O. Ordaz moved and D. Stouffer 

seconded the motion to approve the Non-Resident Fee Structure with the 

current rate and the percentage for renters to 10%. 7 ayes, 0 nays. The motion 

carried. 

          

IX. Closed Session:  

 

The board did not go into closed session. 

 

 

Melissa Kendzora-Smith adjourned the meeting at 6:41 p.m. 

 

Respectfully Submitted, 

 

Elizabeth Coats, Board Secretary 

 

 

Mary Holtrop, Office Manager, Secretary pro tem 
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April 28, 2019 
SYCAMORE PUBLIC LIBRARY BOARD OF TRUSTEES MINUTES 

Board and Management Team Retreat, Strategic Plan 

St. Mary’s Catholic School, 9:00 a.m. 
 

I. Call to Order 

Melissa Kendzora-Smith called the Special Meeting to order at 9:03 a.m. 

Trustees Present: Jan Benson, Jim Bisceglie, Penny Carter,  Melissa Kendzora-

Smith, Omar Ordaz, Dave Stouffer, Kyle Von Schnase and Alexandra Wall. 

Trustees Absent: Elizabeth Coats 

Staff Members Present:  Jesse Butz, Director; Jeannie Barry, Circulation Manager; 

Jill Carter, Marketing and Community Engagement Manager; Julie Halloran, 

Youth and Teen Services Manager; Mary Holtrop, Office Manager; and Laurie 

Mann, Adult Services Manager. 

Visitors Present:  Greg Kuhn, Jeanna Ballard and Mindy Schneiderman of NIU 

Center for Governmental Studies. 

 

II. Changes to and Approval of the Agenda 

Alexandra Wall moved and P. Carter seconded the motion to approve the 

agenda as presented. 8 ayes, 0 nays. The motion carried. 

 

III. Public Comment 

There was no public comment. 

 

IV. Announcements 

No Announcements 

 

V. Unfinished Business 

There was no unfinished business.  

 

VI. New Business 

A. Sycamore Public Library 2018 Strategic Plan: Greg Kuhn welcomed the 

board and staff to the retreat. Kuhn outlined and summarized the retreat goals 

and activities.  The group discussed “The Sycamore Public Library is…”, what the 

library strives for, what are the future expectations and what are the library 

goal?. The strengths and weaknesses of the Library were discussed. Kuhn 

reviewed the results of the meeting of the Focus Group and where they see the 

Library.  The Board and staff went through various activities and breakout 

sessions discussing and evaluating where the library is now and where we would 

like to see the Library to be in the future.  The results of the Community survey 

were reviewed and discussed. 
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VII. Closed Session:  

 

The board did not go into closed session. 

 

 

Melissa Kendzora-Smith adjourned the meeting at 3:28 p.m. 

 

Respectfully Submitted, 

 

Elizabeth Coats, Board Secretary 

 

 

Mary Holtrop, Office Manager, Secretary pro tem 
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May 31, 2018     
 
 
Mr. Jesse Butz 
Executive Director 
Sycamore Public Library 
103 E. State Street 
Sycamore, IL 60178 
 

Re:   Sycamore Public Library   
Bid Documents for Exterior Masonry Repointing 

 
Dear Jesse: 
 
Dewberry Architects Inc. (Dewberry) is pleased to submit this professional services proposal to develop Bidding 
Documents for the exterior masonry repointing of the Library located at 103 E. State Street in Sycamore, Illinois. We 
have organized our scope of services to accomplish the scope of work into the following phases.   
 

1.  Limited Visual Review of the Exterior Masonry 
Dewberry will obtain the following from the Sycamore Library to aid in evaluating the existing conditions. 

o Site Plan / Plat of Survey 
o Existing facility drawings 

 
Dewberry will complete the following: 

o Perform an limited visual review of the existing exterior masonry to establish descriptions of the range of 
conditions requiring repointing and to define a base work area for the contractors.  

o Note:  
o Dewberry will perform its visual review from grade. No ladders or lifts will be used.  
o The visual review is not intended to identify all areas suited for repointing, but rather to generally 

define primary work areas. 
 

2.  Recommendations + Final Documentation   
Based on the findings of the visual review, Dewberry will identify a scope for repointing improvements.  Bid 
Documents, composed of drawings and specifications, will be provided to outline the scope of work and bidding 
procedures to bidding contractors. 
 

3.  Public Bidding Services   
Dewberry will perform the following services to publicly bid the project: 

o Create an advertisement to Bid for publication by the library. 
o Release Bid Documents to invited bidders and make the plans and specifications available to the public via online 

plan room. 
o Respond to any contractor inquiries during bidding 
o Produce and distribute any necessary addenda  
o Attend and conduct a public bid opening 
o Perform contractor scope review with the apparent lowest qualified bidder 
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Sycamore Public Library 
Bid Documents for Masonry Repointing 
May 31, 2018 
Page 2 of 3 

 

Schedule 
Phase 1. Limited Visual Review of exterior Masonry (1 site visit) 1 week 
 Facility Review 1 week 

   

Phase 2 Recommendations + Final Documentation (1 site visit) 3 weeks 
 Bid Drawings and Specifications 3 weeks 

   

 Public Bidding Services (1 site visit) 2 weeks 
   

Total Time 6 weeks   

 

 

Professional Fee  
The scope of work included in the proposal shall be completed for a lump sum fee of Seven Thousand Two Hundred 
Dollars ($7,200.00).  The following is a breakdown of the work and related fees.  

Phase 1 Visual Review (1 site visit)  
 Architectural Assessment  $1,200.00 

   

 Phase 1 Sub-Total $1,200.00 

   

Phase 2 Recommendations + Final Documentation (1 site visit)  
 Develop Facility/Site Improvements $3,600.00 

   

 Phase 2 Sub-Total $3,600.00 

   

Phase 3 Public Bidding Services (1 site visit) $2,400.00 

   

 Phase 3 Sub-Total $2,400.00 

   

Total Professional Fee $7,200.00 

 

 

The Following Work Is Not Included 
Additional meetings, presentations and site visits beyond the total included in this proposal 

No Construction Administration services past the bidding phase. 

Environmental Site and Building Analysis + Testing 

Soil / Material Testing / Hazardous / Special Testing and Removal 

Structural, Mechanical, Electrical, Plumbing, Fire Protection, and Civil Engineering  

Structural Analysis of any kind 

 

Miscellaneous Provisions 
This proposal is valid for 60 days from the date of the document. This proposal is inclusive of Attachment A: Standard 

Hourly Rates and Attachment B: Terms and Conditions.  
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If this proposal is satisfactory, please sign where indicated and return an original as your acceptance of its terms and 

as our authorization to proceed.  

 

 

Sincerely, 

    
Douglas Pfeiffer, Principal    Jeff Keppler, Architect 

 

 

Encl. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Acceptance 
The proposed description of professional services and terms are satisfactory and are hereby accepted.  Authorization 

to proceed with the work is granted.  The terms of this proposal shall be null and void if not accepted within sixty (60) 

days. 

 

 

Name ____________________________________________________ 

 

 

Title ____________________________________________________ 

 

 

Date ____________________________________________________ 
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Standard Hourly Billing Rate Schedule 
 
 

Dewberry Hourly Rates 

Professional 

Principal $280.00 

Architect I,II,III $85.00, $100.00, $115.00 

Architect IV,V,VI $130.00, $145.00, $165.00 

Architect VII,VIII,IX $185.00, $200.00, $220.00 

Interior Designer I,II,III,IV $75.00, $85.00, $105.00, $150.00 

Engineer I,II,III $100.00, $110.00, $125.00 

Engineer IV,V,VI $140.00, $160.00, $175.00 

Engineer VII,VIII,IX $190.00, $205.00, $225.00 

Other Professionals I, II, III $95.00, $110.00, $120.00 

Other Professionals IV, V,VI $135.00, $155.00, $165.00 

Other Professionals VII, VIII, IX $190.00, $205.00, $225.00 

Technical 

Geographer/GIS I,II,III $85.00, $95.00, $105.00 

Geographer/GIS IV,V,VI $115.00, $135.00, $150.00 

Geographer/GIS  VII,VIII,IX $180.00, $200.00, $220.00 

Designer I,II,III $100.00, $115.00, $135.00 

Designer IV,V,VI, VII $150.00, $175.00, $195.00, $205.00 

CADD Technician I,II,III,IV $70.00, $85.00, $95.00, $115.00 

Surveyor I,II,III $60.00, $70.00, $80.00 

Surveyor IV,V,VI $100.00, $105.00, $120.00 

Surveyor VII,VIII,IX $140.00, $165.00, $185.00 

Other Technical I,II,III $60.00, $80.00, $100,00 

Other Technical IV, V, VI $115.00, $130.00, $150,00 

Construction 

Construction Professional I,II,III $120.00, $135.00, $155.00 

Construction Professional IV,V,VI $180.00, $200.00, $215.00 

Inspector I,II,III $80.00, $95.00, $110.00 

Inspector IV,V,VI $130.00, $140.00, $155.00 

 Administration 

Admin Professional I,II,III.IV $65.00, $85.00, $100.00, $110.00 

Non-Labor Direct Costs Cost + 15% 

 
 
 
 

COMPANY CONFIDENTIAL AND PROPRIETARY 

 
 

 

                   Revised 7.28.17 | Subject to Revision | Standard Hourly Billing Rate Schedule | Attachment A | 1 
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ATTACHMENT B 
STANDARD TERMS AND CONDITIONS 

These Standard Terms and Conditions (“STCs”) are incorporated by reference into the foregoing agreement or proposal, along with any future modifications or amendments thereto made 
in accordance with Paragraph 23 below (the "Agreement") between Dewberry (“we" or “us” or “our”) and its client (“you" or “your”) for the performance of services as defined in our 
proposal ("Services").  These STCs are fully binding upon you just as if they were fully set forth in the body of the Agreement, and shall supersede any term or provision elsewhere in the 
Agreement in conflict with these STCs. 

1. Period of Offer. Unless we decide, in writing, to extend the period for acceptance by you of our proposal, you have 90 days from our proposal date to accept our proposal. We 
have the right to withdraw the proposal at any time before you accept. Delivery of a signed proposal—whether original or copy—to us constitutes your acceptance of the proposal, 
including attachments expressly incorporated into the proposal by reference. The proposal and incorporated attachments shall constitute the entire Agreement between you and us. 
If you request us to render Services before you deliver a signed proposal to us, and we render Services in accordance with the proposal, you agree that the proposal and these 
STCs constitute the Agreement between you and us even if you fail to return a signed proposal to us. 

2. Scope of Services. For the fee set forth in the Agreement, you agree that we shall only be obligated to render the Services expressly described in the Agreement.  Unless the 
Agreement expressly requires, in no event do we have any obligation or responsibility for: 

a. The correctness and completeness of any document which was prepared by another entity. 
b. The correctness and completeness of any drawing prepared by us, unless it was properly signed and sealed by a registered professional on our behalf. 
c. Favorable or timely comment or action by any governmental entity on the submission of any construction documents, land use or feasibility studies, appeals, 

petitions for exceptions or waivers, or other requests or documents of any nature whatsoever. 
d. Taking into account off-site circumstances other than those clearly visible and actually known to us from on-site work. 
e. The actual location (or characteristics) of any portion of a utility which is not entirely visible from the surface. 
f. Site safety or construction quality, means, methods, or sequences. 
g. The correctness of any geotechnical services performed by others, whether or not performed as our subcontractor. 
h. The accuracy of earth work estimates and quantity take-offs, or the balance of earthwork cut and fill. 
i. The accuracy of any opinions of construction cost, financial analyses, economic feasibility projections or schedules for the Project. 

Should shop drawing review be incorporated into the Services, we shall pass on the shop drawings with reasonable promptness. Our review of shop drawings will be general, for 
conformance with the design concept of the Project to which this Agreement relates (“Project”) and compliance with the information given in the construction documents, and will 
not include quantities, detailed dimensions, nor adjustments of dimensions to actual field conditions. Our review shall not be construed as permitting any departure from contract 
requirements nor as relieving your contractor of the sole and final responsibility for any error in details, dimensions or otherwise that may exist. 
Our Services shall not be construed as providing legal, accounting, or insurance services. 

3. Your Oral Decisions. You, or any of your directors, officers, partners, members, managers, employees or agents having apparent authority from you, may orally: (a) make 
decisions relating to Services or the Agreement; (b) request a change in the scope of Services under the Agreement; or (c) request us to render additional Services under the 
Agreement, subject to our right to require you to submit the request in writing before your decision or request shall be considered to have been effectively made. You may, at any 
time, limit the authority of any or all persons to act orally on your behalf under this Paragraph 3, by giving us seven 7 days advance written notice. 

4. Proprietary Rights. The drawings, specifications and other documents prepared by us under this Agreement are instruments of our service for use solely for the Project and, 
unless otherwise provided, we shall be deemed the author of these documents and shall retain all common law, statutory, and other reserved rights, including the copyright and 
rights to any Dewberry trademarks. You shall be permitted to retain copies, including reproducible copies of our instruments of service for information and reference for the Project. 
Our drawings, specifications, or other documents shall not be used by you or others on other projects for any reason or for completion of this Project by other professionals, unless 
you enter into a written agreement with us allowing for such use. Submission or distribution of documents to meet official regulatory requirements or for similar purposes in 
connection with the Project is not to be construed as publication inconsistent with our reserved rights. 

5. Fees and Compensation. If you request us to render services not specifically described in the Agreement, or, if we or anyone in our employ, is called upon to be deposed or to 
testify in a matter in which we are not a named party, that relates to the Project, you agree to compensate us for such services in accordance with the hourly rates as set forth on 
Attachment A of this Agreement or in any subsequently effective schedule, unless otherwise agreed in writing. If no compensation rate is set forth on Attachment A, or through 
written agreement between you and us, we shall be compensated for such services at our then current hourly rates. We may unilaterally increase our lump sum or unit billing rates 
on each anniversary of your acceptance of this Agreement by as much as five percent or the percentage increase in the CPI-W (U.S. Department of Labor Consumer Price Index-
Washington), whichever is greater.  Hourly rates are subject to periodic revision at our discretion. 

6. Period of Service. The provisions of this Agreement and the compensation provided for under the Agreement have been established in anticipation of the orderly and continuous 
progress of the Project. Our obligation to render the Services will extend only for that period which may reasonably be required to complete the Services in an orderly and 
continuous manner and we may then, at our sole option, terminate the Agreement. 

7. Reimbursable Expenses. Unless the Agreement otherwise provides, you shall reimburse us, or our affiliates, for all expenses we incur to render the Services for you under this 
Agreement, plus fifteen percent. We may submit invoices for reimbursable expenses separately from invoices for Services. 

8. Payment Terms.  We may submit invoices at any time to you for Services and for reimbursable expenses incurred.  Invoices are payable within 30 days of the invoice date, and 
you agree to pay a finance charge of 1 ½% per month on any unpaid balance not received by us within 30 days of the invoice date.  If you require payment via credit card, 
Dewberry will assess a 3% processing fee on the total amount invoiced.  Invoices may be based either upon our estimate of the proportion of the total Services actually completed 
at the time of billing for lump sum or fixed fee services, or in the case of hourly services, upon rendering of the Services. If any invoice is not paid within 30 days of the invoice date, 
we shall have the right either to suspend the performance of our Services until all invoices more than 30 days past due are fully paid or to terminate the agreement and to initiate 
proceedings to recover amounts owed by you. Additionally, we shall have the right to withhold from you the possession or use of any drawings or documents prepared by us for you 
under this or any other agreement with you until all delinquent invoices are paid in full.  You shall not offset payments of our invoices by any amounts due, or claimed to be due for 
any reason. 
If you do not give us written notice disputing an invoice within 20 days of the invoice date, the invoice shall conclusively be deemed correct. All payments made by you should 
specify the invoice numbers being paid. If we receive payments that do not specify the invoices being paid, you agree that we may apply payments in our sole discretion.  Time is of 
the essence of your payment obligations; and your failure make full and timely payment shall be deemed a material breach. 

9. Information from You and Public Sources. You shall furnish us all plans, drawings, surveys, deeds and other documents in your possession, or that come into your 
possession, which may be related to the Services, and shall inform us in writing about all special criteria or requirements related to the Services (together, "Information"). We may 
obtain deeds, plats, maps and any other information filed with or published by any governmental or quasi-governmental entity (together, "Public Information"). Unless we are 
engaged in writing as an additional service to independently verify such, we may rely upon Information and Public Information in rendering Services. We shall not be responsible for 
errors or omissions or additional costs arising out of our reliance on Information or Public Information. You agree to give prompt notice to us of any development or occurrence that 
affects the scope or timing of Services, or any defect in the final work submitted by us, or errors or omissions of others as they are discovered. We shall not be responsible for any 
adverse consequence arising in whole or in part from your failure to provide accurate or timely information, approvals and decisions, as required for the orderly progress of the 
Services. 

10. Plan Processing. We may submit plans and related, or other, documents to public agencies for approval. However, it may be necessary, in order to serve your interests and 
needs, for us to perform special processing, such as attending meetings and conferences with different agencies, hand carrying plans or other documents from agency to agency, 
and other special services.  These special services are not included in the basic fee and shall be performed as additional services on an hourly fee basis in accordance with our 
applicable hourly rate schedule. 
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11. Meetings and Conferences. To the extent the Agreement provides, we will attend meetings and conferences that you, or your representatives, reasonably require. Furthermore, 
we will meet on an as-needed basis with public agencies that might be involved in the Project. Because we cannot forecast the scope and nature of these meetings and 
conferences, we will perform meeting and conference services on an hourly fee basis in accordance with our applicable hourly rate schedule. 

12. Your Claims. You release us from, and waive, all claims of any nature for any and all errors or omissions by us related to our performance under this Agreement, or in the 
performance of any supplementary services related to this Agreement, unless you have strictly complied with all of the following procedures for asserting a claim, as to which 
procedures time is of the essence: 

a. You shall give us written notice within 10 days of the date that you discover, or should, in the exercise of ordinary care, have discovered that you have, or may have, 
a claim against us.  If you fail to give us written notice within such 10 days, then such claim shall forever be barred and extinguished. 

b. If we accept the claim, we shall have a reasonable time to cure any error or omission and any damage. This shall be your sole remedy, and you must not have 
caused the error or omission, or any damage resulting from the error or omission, to be cured, if we are ready, willing and able to do so. 

c. If we reject the claim, we shall give you written notice of such rejection within 30 days of our receipt of the notice of claim from you. You shall then have 60 days 
within which to furnish us with an opinion from a recognized expert in the appropriate discipline, corroborating your claim that we committed an error or omission, 
and establishing that the error or omission arose from our failure to use the degree of care ordinarily used by professionals in that discipline in the jurisdiction local 
to the Project. If you fail to furnish us such an opinion from a recognized expert within 60 days from the date we send you notice of our rejection of the claim, then 
such claim shall forever be barred and extinguished. 

d. We shall have 60 days from receipt of the written opinion of your expert within which to reevaluate any claim asserted by you. If we again reject such claim, or if the 
60 day period from receipt of the written opinion of your expert elapses without action by us, then you may have recourse to such other remedies as may be 
provided under this Agreement. 

13. Hazardous or Toxic Wastes or Substances, Pollution or Contamination. You acknowledge that Services rendered under this Agreement may, or will, involve or be affected 
by hazardous or toxic wastes or substances, or pollution or contamination due to the presence of hazardous or toxic wastes or substances.  To induce us to enter into this 
Agreement, you agree to indemnify and hold us harmless from liability, loss and damages of any nature, including actual attorney’s fees and related costs and expenses, arising out 
of claims made against us that relate, in any way, to both  (a) hazardous or toxic wastes or substances, or pollution or contamination due to the presence of hazardous or toxic 
wastes or substances, and (b) the performance by us of our obligations under the Agreement, whether or not such performance by us is claimed to have been, or was, or may have 
been, negligent. Unless otherwise expressly set forth in this Agreement, we shall have no responsibility for searching for, or identifying, any hazardous or toxic wastes or 
substances, or pollution or contamination due to the presence of hazardous or toxic wastes or substances; but if we discover or suspect the presence of any such wastes, 
substances, pollution or contamination due to the presence of hazardous or toxic wastes or substances, then we, in our sole discretion, and at any time, may stop work under, or 
terminate, this Agreement, in which event we will have no further liability to you for performance under this Agreement, and you shall make the payments to us required by 
Paragraph 14 of the STCs. 

14. Termination. Either party may terminate the Agreement if the other party materially breaches the Agreement. You shall immediately pay us for our Services rendered and 
expenses incurred through the termination date, including fees and expenses that we incur as a result of the termination. 

15. Payment of Other Professionals. If this Agreement includes continuation of services begun by other architects, engineers, planners, surveyors, or other professionals, we may 
suspend our Services until you make arrangements satisfactory to such other professionals for payment. If satisfactory arrangements have not been made within a time determined 
by us to be reasonable, then we may in our sole discretion terminate this Agreement. 

16. Assignment and Third-Party Beneficiaries. Neither party shall assign or transfer any rights, interests or claims arising under this Agreement without the written consent of the 
other, except that we are permitted to transfer the Agreement to an affiliate of ours, in our sole discretion, with written notice to you (an affiliate for purposes of this Paragraph 16 is 
defined as any other business entity that directly or indirectly, through one or more intermediaries, controls, is controlled by, or is under common control with, us). This Agreement 
shall not confer any benefit or right upon any person or entity other than you, us and our partners, members, managers, directors, officers, employees, agents and subcontractors.  
Our partners, members, managers, directors, officers, employees, agents and subcontractors shall have and shall be entitled to the protection afforded us under Paragraphs 9, 12, 
13, 16, 20 and 22 of this Agreement. Despite anything in this Paragraph 16 to the contrary, we may employ independent consultants, associates, and subcontractors as we may 
deem necessary to render the Services and we may assign our right to receive compensation under this Agreement. 

17. Applicable Law and Forum Selection. The Commonwealth of Virginia’s laws shall govern this Agreement in all respects, including matters of construction, validity, and 
performance. Except as provided in Paragraph 18, the parties agree that the courts of Fairfax County, Virginia, and the Federal District Court, Eastern District of Virginia, Alexandria 
Division, (together, “Courts”) shall have exclusive jurisdiction over any controversy, including matters of construction, validity, and performance, arising out of this Agreement. The 
parties consent to the jurisdiction of the Courts and waive any objection either party might otherwise be entitled to assert regarding jurisdiction. The parties irrevocably waive all right 
to trial by jury in any action, proceeding, or counterclaim arising out of or related to this Agreement. 

18. Arbitration of Our Claims for Compensation. Instead of proceeding in court, we, in our sole and absolute discretion, may submit any claim for compensation due us under this 
Agreement to arbitration in Fairfax County, Virginia in accordance with the Construction Industry Arbitration Rules of the American Arbitration Association, and judgment upon the 
arbitration award may be entered in any court having jurisdiction. You agree not to assert any counterclaim or any defense by way of set-off in such arbitration, and that the 
arbitrator or panel shall have no authority to consider, or to render, an award based upon any such counterclaim or defense by way of set-off.  We shall have the right to withdraw 
our demand for arbitration at any time before the arbitration hearing starts by giving written notice to the arbitrator or panel and you; and upon the giving of such notice by us, the 
arbitration shall terminate, no award shall be rendered, and we may then pursue our remedies in accordance with Paragraph 17 above. 

19. Severability. If any part, term, or provision of this Agreement is held to be illegal or unenforceable, the validity and enforceability of the remaining parts, terms, and provisions of this 
Agreement shall not be affected, and each party’s rights shall be construed and enforced as if the Agreement did not contain the illegal or unenforceable part, term, or provision. 

20. Limitations on Liability. Our liability for any loss, property damage or bodily injury of or to you caused in whole or in part by us in the performance of this Agreement, or in the 
performance of any supplementary services in any way related to this Agreement, shall be limited in the aggregate to the amount of fees that you have paid to us for the Services. 
The parties intend that the foregoing limitation on liability shall apply to all claims, whether sounding in tort, in contract, in warranty, or otherwise. You release, waive, and shall not 
seek contribution from, or indemnification by, us for any claims of any nature made against you by any other person who may suffer any loss, property damage or bodily injury in 
any manner associated with our services, or our partners, members, managers, directors, officers, employees, agents and subcontractors under this Agreement,, or any 
supplementary services in any way related to this Agreement.  Notwithstanding anything to the contrary elsewhere in the Agreement, we shall not be liable to you, in any event or 
for any amount, for delays; or for consequential, special or incidental damages; or for punitive or exemplary damages. Should you find the terms of this Paragraph 20 unacceptable, 
we are prepared to negotiate a modification in consideration of an equitable surcharge to pay our additional insurance premiums and risk. 

21. Payment of Attorney's Fees. The losing party shall pay the winning party's reasonable attorney's fees and expenses for the prosecution or defense of any cause of action, claim 
or demand arising under this Agreement in any court or in arbitration. 

22. Indemnification. You agree to indemnify and hold us harmless from and against any and all liability, loss, damages, claims and demands for loss, damages, property damages or 
bodily injury, arising out of work undertaken on the Project by you, or your contractor, subcontractor or other independent company or consultant employed by you to work on the 
Project, or their respective partners, members, managers, directors, officers, employees, agents or assigns; or arising out of any other operation, no matter by whom performed, for 
and on behalf of you, or such contractor, subcontractor or other independent company or consultant, whether or not due in part to errors or omissions by us in the performance of 
this Agreement, or in the performance of any supplementary service in any way related to this Agreement, provided that you are not required to indemnify and hold us harmless 
under this Paragraph 22 in the event of our sole negligence. 

23. Integration Clause.  The Agreement represents the entire agreement of the parties.  No prior representations, statements, or inducements made by either us, you, or the 
respective agents of either, that is not contained in the Agreement shall enlarge, modify, alter, or otherwise vary the written terms of the Agreement unless they are made in writing 
and made a part of the Agreement by attachment, incorporated by reference in the Agreement or signed or initialed on behalf of both parties. 
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This schedule contains the prevailing wage rates required to be paid for work performed on or after Monday, June 5, 2017 on public works 
projects in this County.  Pursuant to 820 ILCS 130/4, public bodies in this County that have active public works projects are responsible for 
notifying all contractors and subcontractors working on those public works projects of the change (if any) to rates that were previously in 
effect.  The failure of a public body to provide such notice does not relieve contractors or subcontractors of their obligations under the 
Prevailing Wage Act, including the duty to pay the relevant prevailing wage in effect at the time work subject to the Act is performed. 
 

DEKALB COUNTY 
PREVAILING WAGE 

RATES EFFECTIVE JUNE 
5, 2017             

TradeTitle Region Type Class 
Base 
Wage 

Foreman 
Wage 

M-F 
OT OSA OSH H/W Pension Vacation Training 

ASBESTOS ABT-GEN All BLD  37.45 38.45 1.5 1.5 2.0 8.42 19.06 0.00 0.80 

ASBESTOS ABT-MEC All BLD  37.46 39.96 1.5 1.5 2.0 11.62 11.06 0.00 0.72 

BOILERMAKER All BLD  47.07 51.30 2.0 2.0 2.0 6.97 18.13 0.00 0.40 

BRICK MASON All BLD  44.88 49.37 1.5 1.5 2.0 10.25 15.30 0.00 0.85 

CARPENTER All BLD  40.10 44.51 1.5 1.5 2.0 10.36 15.55 0.00 0.60 

CARPENTER All HWY  39.83 40.68 1.5 1.5 2.0 11.50 15.05 0.00 0.49 

CEMENT MASON All All  43.95 45.95 2.0 1.5 2.0 10.00 19.66 0.00 0.50 

CERAMIC TILE FNSHER All BLD  37.81 37.81 1.5 1.5 2.0 10.55 10.12 0.00 0.65 
COMMUNICATION 

TECH All BLD  38.50 42.35 1.5 1.5 2.0 11.34 13.54 0.00 0.77 
ELECTRIC PWR EQMT 

OP All All  37.89 51.48 1.5 1.5 2.0 5.00 11.75 0.00 0.38 
ELECTRIC PWR EQMT 

OP All HWY  40.59 55.15 1.5 1.5 2.0 5.25 12.59 0.00 0.71 
ELECTRIC PWR 

GRNDMAN All All  29.30 51.48 1.5 1.5 2.0 5.00 9.09 0.00 0.29 
ELECTRIC PWR 

GRNDMAN All HWY  32.50 55.15 1.5 1.5 2.0 5.25 10.09 0.00 0.58 
ELECTRIC PWR 

LINEMAN All All  45.36 51.48 1.5 1.5 2.0 5.00 14.06 0.00 0.45 
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ELECTRIC PWR 
LINEMAN All HWY  48.59 55.15 1.5 1.5 2.0 5.25 15.07 0.00 0.85 

ELECTRIC PWR TRK 
DRV All All  30.34 51.48 1.5 1.5 2.0 5.00 9.40 0.00 0.30 

ELECTRIC PWR TRK 
DRV All HWY  31.40 53.29 1.5 1.5 2.0 5.00 9.73 0.00 0.31 

ELECTRICIAN All BLD  45.00 49.50 1.5 1.5 2.0 11.34 18.23 0.00 0.90 
ELEVATOR 

CONSTRUCTOR All BLD  46.83 52.68 2.0 2.0 2.0 13.57 14.51 3.77 0.60 

FENCE ERECTOR SE All  45.56 49.20 2.0 2.0 2.0 11.02 21.51 0.00 0.70 

GLAZIER All BLD  38.53 40.53 1.5 1.5 1.5 10.30 8.20 0.00 1.25 

HT/FROST INSULATOR All BLD  49.95 52.45 1.5 1.5 2.0 11.62 12.26 0.00 0.72 

IRON WORKER NW All  36.29 38.10 2.0 2.0 2.0 11.94 23.69 0.00 0.60 

IRON WORKER SE All  45.56 49.20 2.0 2.0 2.0 11.02 21.51 0.00 0.70 

LABORER All BLD  32.25 33.25 1.5 1.5 2.0 8.42 16.56 0.00 0.80 

LABORER All HWY  34.75 38.20 1.5 1.5 2.0 8.42 19.06 0.00 0.80 

LABORER, SKILLED All HWY  37.45 38.20 1.5 1.5 2.0 8.42 19.06 0.00 0.80 

LATHER All BLD  39.58 43.93 1.5 1.5 2.0 9.68 15.25 0.00 0.60 

MACHINIST All BLD  45.35 47.85 1.5 1.5 2.0 7.26 8.95 1.85 0.00 

MARBLE MASON All BLD  44.13 48.54 1.5 1.5 2.0 10.25 14.97 0.00 0.59 

MATERIAL TESTER I All All  33.56 0.00 1.5 1.5 2.0 8.24 16.39 0.00 0.80 

MATERIALS TESTER II All All  33.56 0.00 1.5 1.5 2.0 8.24 16.39 0.00 0.80 

MILLWRIGHT All BLD  37.72 41.49 1.5 1.5 2.0 10.12 15.25 0.00 0.60 

OPERATING ENGINEER All BLD 1 44.80 48.80 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All BLD 2 44.10 48.80 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All BLD 3 41.65 48.80 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All BLD 4 39.65 48.80 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All BLD 5 48.55 48.80 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All BLD 6 47.80 48.80 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All BLD 7 44.80 48.80 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All HWY 1 44.65 48.65 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All HWY 2 44.10 48.65 1.5 1.5 2.0 18.05 12.70 2.35 1.30 
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OPERATING ENGINEER All HWY 3 42.80 48.65 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All HWY 4 41.35 48.65 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All HWY 5 39.90 48.65 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All HWY 6 47.65 48.65 1.5 1.5 2.0 18.05 12.70 2.35 1.30 

OPERATING ENGINEER All HWY 7 45.65 48.65 1.5 1.5 2.0 18.05 12.70 2.35 1.30 
ORNAMNTL IRON 

WORKER SE All  45.06 48.66 2.0 2.0 2.0 10.52 20.76 0.00 0.70 

PAINTER All All  42.93 44.93 1.5 1.5 1.5 10.30 8.20 0.00 1.35 

PAINTER SIGNS All BLD  33.92 38.09 1.5 1.5 1.5 2.60 2.71 0.00 0.00 

PILEDRIVER All BLD  40.60 45.06 1.5 1.5 2.0 10.36 15.55 0.00 0.60 

PILEDRIVER All HWY  40.83 41.68 1.5 1.5 2.0 11.50 15.05 0.00 0.49 

PIPEFITTER All BLD  47.50 50.50 1.5 1.5 2.0 9.55 17.85 0.00 2.07 

PLASTERER All BLD  42.25 44.79 1.5 1.5 2.0 13.65 9.50 5.00 0.65 

PLUMBER All BLD  48.25 50.25 1.5 1.5 2.0 14.09 12.65 0.00 1.18 

ROOFER All BLD  41.70 44.70 1.5 1.5 2.0 8.28 11.59 0.00 0.53 

SHEETMETAL WORKER All BLD  39.76 42.15 1.5 1.5 2.0 6.50 17.85 0.52 0.37 

SPRINKLER FITTER All BLD  37.12 39.87 1.5 1.5 2.0 8.42 8.50 0.00 0.35 

STEEL ERECTOR SE All  45.56 49.20 2.0 2.0 2.0 11.02 21.51 0.00 0.70 

STONE MASON All BLD  44.88 49.37 1.5 1.5 2.0 10.25 15.30 0.00 0.85 

TERRAZZO FINISHER All BLD  39.54 39.54 1.5 1.5 2.0 10.55 11.79 0.00 0.67 

TERRAZZO MASON All BLD  43.38 43.38 1.5 1.5 2.0 10.55 13.13 0.00 0.79 

TILE LAYER All BLD  39.58 43.93 1.5 1.5 2.0 9.68 15.25 0.00 0.60 

TILE MASON All BLD  43.84 47.84 1.5 1.5 2.0 10.55 11.40 0.00 0.99 

TRUCK DRIVER All All 1 35.98 36.53 1.5 1.5 2.0 8.25 10.14 0.00 0.15 

TRUCK DRIVER All All 2 36.13 36.53 1.5 1.5 2.0 8.25 10.14 0.00 0.15 

TRUCK DRIVER All All 3 36.33 36.53 1.5 1.5 2.0 8.25 10.14 0.00 0.15 

TRUCK DRIVER All All 4 36.53 36.53 1.5 1.5 2.0 8.25 10.14 0.00 0.15 

TUCKPOINTER All BLD  44.90 45.90 1.5 1.5 2.0 8.30 14.29 0.00 0.48 
 

Explanations 
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DEKALB COUNTY 

 

IRONWORKERS (NORTHWEST) - That portion of the county from a point 

where the western county line intersects with Rt. 30, continuing 

eastward to Shabbona, north between Shabbona and Clare, and northeast 

between Clare and New  Lebanon. 

 

The following list is considered as those days for which holiday rates 

of wages for work performed apply: New Years Day, Memorial Day, 

Fourth of July, Labor Day, Thanksgiving Day, Christmas Day and 

Veterans Day in some classifications/counties.  Generally, any of 

these holidays which fall on a Sunday is celebrated on the following 

Monday.  This then makes work performed on that Monday payable at the 

appropriate overtime rate for holiday pay. Common practice in a given 

local may alter certain days of celebration.  If in doubt, please 

check with IDOL. 

 

EXPLANATION OF CLASSES 

 

ASBESTOS - GENERAL - removal of asbestos material/mold and hazardous 

materials from any place in a building, including mechanical systems 
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where those mechanical systems are to be removed.  This includes the 

removal of asbestos materials/mold and hazardous materials from 

ductwork or pipes in a building when the building is to be demolished 

at the time or at some close future date. 

 

ASBESTOS - MECHANICAL - removal of asbestos material from mechanical 

systems, such as pipes, ducts, and boilers, where the mechanical 

systems are to  remain. 

 

CERAMIC TILE FINISHER 

 

The grouting, cleaning, and polishing of all classes of tile, whether 

for interior or exterior purposes, all burned, glazed or unglazed 

products; all composition materials, granite tiles, warning detectable 

tiles, cement tiles, epoxy composite materials, pavers, glass, 

mosaics, fiberglass, and all substitute materials, for tile made in 

tile-like units; all mixtures in tile like form of cement, metals, and 

other materials that are for and intended for use as a finished floor 

surface, stair treads, promenade roofs, walks, walls, ceilings, 

swimming pools, and all other places where tile is to form a finished 

interior or exterior.  The mixing of all setting mortars including but 
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not limited to thin-set mortars, epoxies, wall mud, and any other 

sand and cement mixtures or adhesives when used in the preparation, 

installation, repair, or maintenance of tile and/or similar materials. 

The handling and unloading of all sand, cement, lime, tile, 

fixtures, equipment, adhesives, or any other materials to be used in 

the preparation, installation, repair, or maintenance of tile and/or 

similar materials.  Ceramic Tile Finishers shall fill all joints and 

voids regardless of method on all tile work, particularly and 

especially after installation of said tile work.  Application of any 

and all protective coverings to all types of tile installations 

including, but not be limited to, all soap compounds, paper products, 

tapes, and all polyethylene coverings, plywood, masonite, cardboard, 

and any new type of products that may be used to protect tile 

installations, Blastrac equipment, and all floor scarifying equipment 

used in preparing floors to receive tile.  The clean up and removal of 

all waste and materials.  All demolition of existing tile floors and 

walls to be re-tiled. 

 

COMMUNICATIONS TECHNICIAN 

 

Installing, manufacturing, assembling and maintaining sound and 
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intercom, protection alarm (security), fire alarm, master antenna 

television, closed circuit television, low voltage control for 

computers and/or door monitoring, school communications systems, 

telephones and servicing of nurse and emergency calls, and the 

installation and maintenance of transmit and receive antennas, 

transmitters, receivers, and associated apparatus which operates in 

conjunction with above systems.  All work associated with these system 

installations will be included EXCEPT the installation of protective 

metallic conduit in new construction projects (excluding less than 

ten-foot, runs strictly for protection of cable) and 120 volt AC (or 

higher) power wiring and associated hardware. 

 

LABORER, SKILLED - HIGHWAY 

 

Individuals engaged in the following types of work, irrespective of 

the site of the work:  asbestos abatement worker, handling of any 

materials with any foreign matter harmful to skin or clothing, track 

laborer, cement handlers, chloride handlers, the unloading and loading 

with steel workers and re-bars, concrete workers wet, tunnel helpers 

in free air, batch dumpers, mason tenders, kettle and tar men, tank 

cleaners, plastic installers, scaffold workers, motorized buggies or 
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motorized unit used for wet concrete or handling of building 

materials, laborers with de-watering systems, sewer workers plus 

depth, rod and chainmen with technical engineers, rod and chainmen 

with land surveyors, rod and chainmen with surveyors, vibrator 

operators, cement silica, clay, fly ash, lime and plasters, handlers 

(bulk or bag), cofferdam workers plus depth, on concrete paving, 

placing, cutting and tying of reinforcing, deck hand, dredge hand, and 

shore laborers, bankmen on floating plant, grade checker, power 

tools, front end man on chip spreaders, cassion workers plus depth, 

gunnite nozzle men, lead man on sewer work, welders, cutters, burners 

and torchmen, chainsaw operators, jackhammer and drill operators, 

layout man and/or drainage tile layer, steel form setter - street and 

highway, air tamping hammermen, signal man on crane, concrete saw 

operator, screedman on asphalt pavers, laborers tending masons with 

hot material or where foreign materials are used, mortar mixer 

operators, multiple concrete duct - leadsman, lumen, asphalt raker, 

curb asphalt machine operator, ready mix scalemen (permanent, portable 

or temporary plant), laborers handling masterplate or similar 

materials, laser beam operator, concrete burning machine operator, 

coring machine operator, plaster tender, underpinning and shoring of 

buildings, pump men, manhole and catch basin, dirt and stone tamper, 
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hose men on concrete pumps, hazardous waste worker, lead base paint 

abatement worker, lining of pipe, refusing machine, assisting on 

direct boring machine, the work of laying watermain, fire hydrants, 

all mechanical joints to watermain work, sewer worker, and tapping 

water service and forced lift station mechanical worker. 

 

MATERIAL TESTER I:  Hand coring and drilling for testing of materials; 

field inspection of uncured concrete and asphalt. 

 

MATERIAL TESTER II:  Field inspection of welds, structural steel, 

fireproofing, masonry, soil, facade, reinforcing steel, formwork, 

cured concrete, and concrete and asphalt batch plants; adjusting 

proportions of bituminous mixtures. 

 

OPERATING ENGINEERS - BUILDING 

 

Class 1.  Asphalt Plant; Asphalt Spreader; Autograde; Backhoes with 

Caisson Attachment; Batch Plant; Benoto (requires Two Engineers); 

Boiler and Throttle Valve; Caisson Rigs; Central Redi-Mix Plant; 

Combination Back Hoe Front End-loader Machine; Compressor and Throttle 

Valve; Concrete Breaker (Truck Mounted); Concrete Conveyor; Concrete 
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Paver (over 27E cu. ft.): Concrete Paver (27 cu. ft. and under); 

Concrete Placer; Concrete Pump (Truck Mounted); Concrete Conveyor 

(Truck Mounted); Concrete Tower; Cranes, All; GCI and similar types 

(required two operators only); Cranes, Hammerhead; Creter Crane; 

Crusher, Stone, etc.; Derricks, All; Derricks, Traveling; Formless 

Curb and Gutter Machine; Grader, Elevating; Grouting Machines; 

Highlift Shovels or Front Endloader 2-1/4 yd. and over; Hoists, 

Elevators, outside type rack and pinion and similar machines; Hoists, 

one, two and three Drum; Hoists, Two Tugger One Floor; Hydraulic 

Backhoes; Hydraulic Boom Trucks; Hydro Vac (and similar equipment - 

excluding hose work and any sewer work); Locomotives, All; Lubrication 

Technician; Manipulators; Motor Patrol; Pile Drivers and Skid Rig; 

Post Hole Digger; Pre-Stress Machine; Pump Cretes Dual Ram; Pump 

Cretes: Squeeze Cretes - Screw Type Pumps, Gypsum Bulker and Pump; 

Raised and Blind Hole Drill; Rock Drill (self-propelled); Rock Drill - 

Truck Mounted; Roto Mill Grinder; Scoops - Tractor Drawn; Slipform 

Paver; Scrapers Prime Movers; Straddle Buggies; Tie Back Machine; 

Tractor with Boom and Side Boom; Trenching Machines. 

 

Class 2. Bobcat (over 3/4 cu. yd.); Boilers; Brick Forklift; Broom, 

All Power Propelled; Bulldozers; Concrete Mixer (Two Bag and Over); 
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Conveyor, Portable; Forklift Trucks; Highlift Shovels or Front 

Endloaders under 2-1/4 yd.; Hoists, Automatic; Hoists, Sewer Dragging 

Machine; Hoists, Tugger Single Drum; Laser Screed; Rollers, All; Steam 

Generators; Tractors, All; Tractor Drawn Vibratory Roller; Winch 

Trucks with "A" Frame. 

 

Class 3. Air Compressor; Asphalt Spreader; Combination - Small 

Equipment Operator; Generators; Heaters, Mechanical; Hoists, Inside 

Elevators - (Rheostat Manual Controlled); Hydraulic Power Units (Pile 

Driving, Extracting, or Drilling - with a seat); Lowboys; Pumps, Over 

3" (1 to 3 not to exceed total of 300 ft.); Pumps, Well Points; 

Welding Machines (2 through 5); Winches, 4 Small Electric Drill 

Winches; Bobcat (up to and including 3/4 cu. yd.). 

 

Class 4. Elevator push button with automatic doors; Hoists, Inside; 

Oilers; Brick Forklift. 

 

Class 5. Assistant Craft Foreman 

 

Class 6. Mechanics; Welders. 
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Class 7. Gradall 

 

 

OPERATING ENGINEERS - HIGHWAY CONSTRUCTION 

 

Class 1. Asphalt Plant; Asphalt Heater and Planer Combination; Asphalt 

Heater Scarfire; Asphalt Silo Tender; Asphalt Spreader; Autograder; 

ABG Paver; Backhoes with Caisson Attachment; Ballast Regulator; Belt 

Loader; Caisson Rigs; Car Dumper; Central Redi-Mix Plant; Backhoe 

w/shear attachments; Combination Backhoe Front Endloader Machine, (1 

cu. yd. Backhoe Bucket or over or with attachments); Concrete Breaker 

(Truck Mounted); Concrete Conveyor; Concrete Paver over 27E cu. ft.; 

Concrete Placer; Concrete Tube Float; Cranes, all attachments; Cranes, 

Tower of all types; Creter Crane; Crusher, Stone, etc.; Derricks, 

All; Derrick Boats; Derricks, Traveling; Directional Boring Machine 

over 12"; Dredges; Formless Curb and Gutter Machine; Grader, 

Elevating; Grader, Motor Grader, Motor Patrol, Auto Patrol, Form 

Grader, Pull Grader, Subgrader; Guard Rail Post Driver Mounted; 

Hoists, One, Two and Three Drum; Hydraulic Backhoes; Hydro Vac, Self 

Propelled, Truck Mounted (excluding hose work and any sewer work); 

Lubrication Technician; Manipulators; Pile Drivers and Skid Rig; 
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Pre-Stress Machine; Pump Cretes Dual Ram; Rock Drill - Crawler or Skid 

Rig; Rock Drill - Truck Mounted; Rock/Track Tamper; Roto Mill 

Grinder; Slip-Form Paver; Snow Melters; Soil Test Drill Rig (Truck 

Mounted); Straddle Buggies; GCI Crane; Hydraulic Telescoping Form 

(Tunnel); Tie Back Machine; Tractor Drawn Belt Loader; Tractor Drawn 

Belt Loader with attached pusher; Tractor with Boom; Tractaire with 

Attachments; Traffic Barrier Conveyor Machine; Raised or Blind Hole 

Drills; Trenching Machine (over 12"); Truck Mounted Concrete Pump with 

Boom; Truck Mounted Concrete Conveyor; Work Boat (no license required 

- 90 h.p. or above); Underground Boring and/or Mining Machines; Wheel 

Excavator; Widener (APSCO). 

 

Class 2. Batch Plant; Bituminous Mixer; Boiler and Throttle Valve; 

Bulldozers; Car Loader Trailing Conveyors; Combination Backhoe Front 

Endloader Machine (less than 1 cu. yd. Backhoe Bucket or over or with 

attachments); Compressor and Throttle Valve; Compressor, Common 

Receiver (3); Concrete Breaker or Hydro Hammer; Concrete Grinding 

Machine; Concrete Mixer or Paver 7S Series to and including 27 cu. 

ft.; Concrete Spreader; Concrete Curing Machine, Burlap Machine, 

Belting Machine and Sealing Machine; Concrete Wheel Saw (large 

self-propelled - excluding walk-behinds and hand-held); Conveyor Muck 
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Cars (Haglund or Similar Type); Drills, all; Finishing Machine - 

Concrete; Highlift Shovels or Front Endloader; Hoist - Sewer Dragging 

Machine; Hydraulic Boom Trucks (All Attachments); Hydro Blaster; All 

Locomotives, Dinky; Off-Road Hauling Units; Non-Self Loading Dump; 

Ejection Dump; Pump Cretes: Squeeze Cretes - Screw Type Pumps, Gypsum 

Bulker and Pump; Roller, Asphalt; Rotary Snow Plows; Rototiller, 

Seaman, etc., self-propelled; Scoops - Tractor Drawn; Self-Propelled 

Compactor; Spreader - Chip - Stone, etc.; Scraper; Scraper - Prime 

Mover in Tandem (Regardless of Size); Tank Car Heater; Tractors, Push, 

Pulling Sheeps Foot, Disc, Compactor, etc.; Tug Boats. 

 

Class 3.  Boilers; Brooms, All Power Propelled; Cement Supply Tender; 

Compressor, Common Receiver (2); Concrete Mixer (Two Bag and Over); 

Conveyor, Portable; Farm-Type Tractors Used for Mowing, Seeding, etc.; 

Fireman on Boilers; Forklift Trucks; Grouting Machine; Hoists, 

Automatic; Hoists, All Elevators; Hoists, Tugger Single Drum; Jeep 

Diggers; Low Boys; Pipe Jacking Machines; Post-Hole Digger; Power Saw, 

Concrete Power Driven; Pug Mills; Rollers, other than asphalt; Seed 

and Straw Blower; Steam Generators; Stump Machine; Winch Trucks with 

"A" Frame; Work Boats; Tamper - Form - Motor Driven. 
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Class 4.  Air Compressor - Small and Large; Asphalt Spreader, Backend 

Man; Bobcat (Skid Steer) all; Brick Forklift; Combination - Small 

Equipment Operator; Directional Boring Machine up to 12"; Generators; 

Heaters, Mechanical; Hydraulic Power Unit (Pile Driving, Extracting, 

or Drilling); Hydro-Blaster; Light Plants, All (1 through 5); Pumps, 

over 3" (1 to 3 not to exceed a total of 300 ft.); Pumps, Well Points; 

Tractaire; Trencher 12" and under; Welding Machines (2 through 5); 

Winches, 4 Small Electric Drill Winches. 

 

Class 5. Oilers and Directional Boring Machine Locator. 

 

Class 6. Field Mechanics and Field Welders 

 

Class 7. Gradall and machines of like nature. 

 

SURVEY WORKER - Operated survey equipment including data collectors, 

G.P.S. and robotic instruments, as well as conventional levels and 

transits. 

 

TERRAZZO FINISHER 
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The handling of sand, cement, marble chips, and all other materials 

that may be used by the Mosaic Terrazzo Mechanic, and the mixing, 

grinding, grouting, cleaning and sealing of all Marble, Mosaic, and 

Terrazzo work, floors, base, stairs, and wainscoting by hand or 

machine, and in addition, assisting and aiding Marble, Masonic, and 

Terrazzo Mechanics. 

 

TRUCK DRIVER - BUILDING, HEAVY AND HIGHWAY CONSTRUCTION 

Class 1.  Two or three Axle Trucks.  A-frame Truck when used for 

transportation purposes; Air Compressors and Welding Machines, 

including those pulled by cars, pick-up trucks and tractors; 

Ambulances; Batch Gate Lockers; Batch Hopperman; Car and Truck 

Washers; Carry-alls; Fork Lifts and Hoisters; Helpers;  Mechanics 

Helpers and Greasers; Oil Distributors 2-man operation; Pavement 

Breakers; Pole Trailer, up to 40 feet; Power Mower Tractors; 

Self-propelled Chip  Spreader; Skipman; Slurry Trucks, 2-man 

operation; Slurry Truck Conveyor Operation, 2 or 3 man; Teamsters 

Unskilled dumpman; and Truck Drivers hauling warning lights, 

barricades, and portable toilets on the job site. 

 

Class 2.  Four axle trucks; Dump Crets and Adgetors under 7 yards; 
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Dumpsters, Track Trucks, Euclids, Hug Bottom Dump Turnapulls or 

Turnatrailers when pulling other than self-loading equipment or 

similar equipment under 16 cubic yards; Mixer Trucks under 7 yards; 

Ready-mix Plant Hopper Operator, and Winch Trucks, 2 Axles. 

 

Class 3.  Five axle trucks; Dump Crets and Adgetors 7 yards and over; 

Dumpsters, Track Trucks, Euclids, Hug Bottom Dump Turnatrailers or 

turnapulls when pulling other than self-loading equipment or similar 

equipment over 16 cubic yards; Explosives and/or Fission Material 

Trucks; Mixer Trucks 7 yards or over; Mobile Cranes while in transit; 

Oil Distributors, 1-man operation; Pole Trailer, over 40 feet; Pole 

and Expandable Trailers hauling material over 50 feet long; Slurry 

trucks, 1-man operation; Winch trucks, 3 axles or more; 

Mechanic--Truck Welder and Truck Painter. 

 

Class 4.  Six axle trucks; Dual-purpose vehicles, such as mounted 

crane trucks with hoist and accessories; Foreman; Master Mechanic; 

Self-loading equipment  like P.B. and trucks with scoops on the front. 
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Other Classifications of Work: 

 

For definitions of classifications not otherwise set out, the 

Department generally has on file such definitions which are available. 

If a task to be performed is not subject to one of the 

classifications of pay set out, the Department will  upon being 

contacted state which neighboring county has such a classification and 

provide such rate, such rate being deemed to exist by reference in 

this  document.  If no neighboring county rate applies to the task, 

the Department shall undertake a special determination, such special 

determination  being then deemed to have existed under this 

determination.  If a project requires these, or any classification not 

listed, please contact IDOL at 217-782-1710 for  wage rates or 

clarifications. 

 

LANDSCAPING 

 

Landscaping work falls under the existing classifications for laborer, 

operating engineer and truck driver.  The work performed by landscape 

plantsman and  landscape laborer is covered by the existing 

classification of laborer.  The work performed by landscape operators 
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(regardless of equipment used or its size) is  covered by the 

classifications of operating engineer.  The work performed by 

landscape truck drivers (regardless of size of truck driven) is 

covered by the  classifications of truck driver. 
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  2018 Annual Report  

 

 

 

 

55



 

Library Visitors: 124,085 

Computer 

Usage: 

10,029 

Books in Collection: 65,606 
Books Checked Out: 134,472 

Electronic Items Available : 79,247 

Electronic Items Checked Out: 18,984 

AV Items in Collection: 11,542 
AV Items Checked Out: 68,137 

Library Cards: 6,992 
Family Cards: 2,301 
New Cards: 634 
 

Wi-fi Usage: 34,976 
Website Hits: 143,110 
Social Media Fans: 2,965 

Hours Open 

3,281 Programs: 679 
Attendance: 16,643 

Sycamore Library’s Year @ A Glance    

Periodicals in Collection: 55 
Periodicals Checked Out: 1,843 
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Total Materials Expenditures: $131,916

Adult: $62,972

Children and Teen: $35,564

Electronic Resources: $28,371

Periodicals: $5,009

Revenue + Expenditures 

Total Library Revenue: $1,240,009

Property Tax: $1,066,095

PPRT: $67,443

Sales/Copies/Fax/Fines:
$33,028

Nonresident Fees: $12,635

Per Capita Grant: $13,602

Gifts/Donations: $36,649

Total Program Expenditures: $8,868

Children: $5,042

Adult: $2,604

Teen: $1,222

 

 

 

 

 

 

Total Library Expenditures: $1,096,772 

Wages: $538,317

Benefits: $150,475

Materials: $131,916

Technology: $62,165

Buiding: $68,803

Mortgage: $37,573

Administration: $39,936

Contractual Services: $32,333

Miscellaneous: $26,386

Programming: $8,868
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Patron Point of View  

Love my Library. Love the staff. All so nice.  

Love the library. More important 

than ever-Read, Read, Read!!!  

Sycamore Library is a fantastic resource! 
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